PALMS
AUSTRALIA'S
POCKET
GUIDE TO

FUNDRAISING
A STEP-BY-STEP GUIDE OF
THE SIMPLEST WAYS TO PLAN
A FUN AND SUCCESSFUL
CHARITY EVENT

HOW TO HOST AN

ONLINE FUNDRAISER
An online fundraiser is the easiest way to raise money and
awareness for your project. 48% of Australians give when asked
by friends on social media*. There are two ways to use online
media to fundraise.

1

Share a link to palms.org.au

2

Start a Facebook fundraiser

Go to palms.org.au/donate/current-projects
Find and open the project you wish to support
Copy the web address
Paste the address in an email or on social media
with a request for your friends or family to donate

By adding a 'donate' button to any Facebook post,
your friends can donate without leaving Facebook.
Click 'Support Nonprofit'
in your post options.

Type, then select, 'Palms
Australia'. Click 'Post'

*https://kodacapital.com/docs/koda-capital_snapshot-of-australian-giving-2018.pdf

HOW TO HOST A

MORNING TEA
These steps can be used for a morning tea, brunch or BBQ.
When you are catching up with friends or organising a small
get-together, throw in a fundraising game or ask your friends to
donate online.

1

Choose a date and time

2

Invite guests

3

Prepare for your event

4

Organise an easy meet up with a small to medium
group of friends. This can be a morning tea, a casual
BBQ, or a dinner. The date and time can be worked
out with your guests.

Let your guests know about your fundraising goal
and tell them why you are asking for support. You
may invite them to bring a plate of food.

Get together some food and refreshments. We can
send you posters and other materials about Palms
Australia to help decorate your event.

Choose how to fundraise
You may ask guests for a given amount (for
example, $20 to attend) or you may direct them to
palms.org.au/donate on the day. If you require
guests to donate in cash, remind them of this before
the event.

HOW TO HOST A

TRIVIA NIGHT
Trivia nights are a popular activity that encourages guests to
bring not only themselves but a few extra friends to your event.

1

Choose a venue, date and time

2

Invite guests

3

Prepare your questions

4

If you want to organise a small event, host the trivia
night in your home and pick any date that works for
you. If you have more time and want a larger event,
contact local community or school halls, pubs or
clubs. You may have fewer time and date options
but choose what will work for you and your guests.

Set yourself a target that you believe is achievable.
For a home trivia night, you might aim for 4 teams of
five people. Depending on the venue size, ask
between 5 and 10 friends to fill one table each.

Choose three to four topics and find 5-10 questions
per topic to create your rounds. Print answer sheets
for each group. We can also send you questions.

Choose how to fundraise
You may choose to ask guests to pay to enter (for
example, $10 each or $40 for a table of 5) or host
games or raffle on the night. If your guests will need
to bring cash, remind them of this beforehand.

FUNDRAISING GAMES
Guess-the-weight
Buy a random object from a $2 shop and ask guests
to guess the weight. Guests must make a donation
(e.g. a gold coin) for each guess they write down.
The closest guesser wins the object. You may choose
to also give a prize to the worst guesser.
TIP: Take some scales along in case anyone doubts
your weighing skills.

Lolly jar guessing game
This classic fundraising game asks guests to guess
how many lollies are inside a jar. Again, guests are
invited to donate to make their guess. The closest
guess wins the jar. You can substitute the lollies for
pretty much anything that can be put in a jar.

Raffle
Hosting a raffle is easier than you think. You only need
one or two prizes for a small event. We recommend
selling tickets at $2 each or 6 for $10. Raffle ticket
books are available at Officeworks and local Coles
and Woolworths give gift cards to local residents for
fundraising events. Ask at the counter of your local
supermarket for a request form.
TIP: It's best to keep ticket prices to the equivalent of
one coin or note. For example, if your tickets are $4,
you'll need to have plenty of $1 coins to give change.

TIPS AND TRICKS
Remember, it's your community
You know what types of activities are likely to engage your
friends and family. You know which locations, dates and
times work for them. Personal requests to attend an event
or help with planning are the most successful.

Be clear
Let your guests know that your event or activity is a
fundraiser. It is never a good idea to spring this on guests
after they arrive. Palms has plenty of materials we can
send to you about Palms Australia and the project for
which you are raising funds.

How to collect money
Guests can donate online via palms.org.au/donate. The
webpage has options for paying via direct debit or by card.
If guests donate with cash, you can either transfer Palms
the equinavlent amount online or send us the donations,
with the names of guests who request a tax deductible
receipt, to:
Palms Australia
PO Box 3109
Petersham North
NSW 2049

Most important, have fun!

